
User Guide - Employer



About AUKUS Jobs
AUKUS Jobs is a skills matching platform purpose-built to assist defence and national security related 

jobseekers and employers connect quickly and accurately. We compete with SEEK and LinkedIn but have 

taken a very different approach that benefits both jobseekers and employers.

At the heart of our approach is a deep, flexible and dynamic framework of skills and experiences 
structured specifically to support the defence of Australia and our partners. Jobseekers encode their 
“Professional DNA” by adding relevant skills to their profile, and then scoring their competency and 
experience levels. With at least 6 levels of score for over 1500 skills and experiences, the platform is able 
to quickly and accurately rank the entire candidate pool against any blended mix of skills and experience 
for every job in less than a second.

Employers find the most relevant candidates by selecting and weighting the skills and experience that 

describe their ideal candidate. By listing opportunities on our jobs board employers allow Jobseekers to 

quickly apply for jobs they believe they are relevant for. Employers conduct a quick preliminary 

assessment of the candidate’s suitability, and can either engage directly by phone/email or through the 

platform.

We understand that vacancies are costing you revenue, and that the best talent moves fast. We’ve 

deliberately designed our processes to cut away the fluff so you can identify relevant candidates within 

seconds, and be engaging with them within minutes.



Benefits for Employers
• Speed – moving faster captures better talent, reduces vacancies and restores 

productivity.

• Reduce workload – candidates are ranked meaningfully so employers only 
need to read the most relevant CVs.

• Accuracy – using a deep and rich framework of defence-relevant skills and 
experience identifies candidates with rare skills combinations.

• Easy comparison of skill and experience levels.

• Teaming for talent acquisition – one person creates a job / many people can 
contribute.

• Capture candidate insights for future use and other teams.

• Cost Effective – one subscription to connect with as many candidates as you 
wish. No success fees.



Top Tips for Employers
• The platform can only display available data. If the right candidates have not yet fully coded 

their skills and experience, they need to be attracted by advertising the job.

• “Skills” refer to:

o Professional competence – Organisational management and leadership.

o Operational competence – the ability to fly, drive, or operate an equipment or technology.

o Technical competence – the ability to design, build or maintain an equipment or technology.

o Language proficiency.

• “Experiences” refer to:

o Organisational familiarity – CASG, CIOG, RAAF, ANSTO etc.

o Geographic familiarity – countries grouped by regions.

o Equipment familiarity – Eg. Blackhawk, Collins Class, Wedgetail, etc



Part 1 - Candidate Searching



Be careful not 
to over-filter 
with these

These are the skill 
levels, ranked in order of 

best weighted 
combination

Add skills from the 
button, or by clicking 

on the headings 
“Mandatory”, “Highly 

Desirable”, “Desirable” 
or “Nice to Have” 

Candidate Search is a quick 
search where the results are 

not intended to be saved.



Toggle to the same data showing names 
(blacked out here for privacy reasons)

Click on link to view 
candidate profile.

Note that not all candidates choose 
to share their ID, CV and contact 
details up front. Some set their 

profiles to shield their identity such 
that employers are required to 

contact them first.

Drag and drop skills 
between weightings. 

Candidates will 
dynamically re-rank



Visibility status is “Open to Offers”, therefore 
personal details have been withheld.

Reach out for a connection via this button

Example of a Candidate Profile



Opening the Assessment page provides a text box to record any 
additional background information that you would like recorded 

for future use, or for other team members

Note – all users with employer access (from your company only) 
will be able to view & edit these comments.

Your company 
name will be here.



Part 2 - Job Listing



Why Create a Job?

• Your job is automatically coupled with a shortlist that is 
constantly updated with fresh candidates that automatically 
appear in ranked order.

• Your team can collaborate to efficiently identify and assess 
candidates.

• Your team will be alerted when a candidate applies for your job 
through the platform.

• Your insights on each candidate will be recorded for future 
reference and other teams.



Click on the link to open any of the jobs you 
authored or have been shared with you.

This opens a list of the jobs you have 
authored or have been shared with you.



Other team-members involved in the recruitment 
process. Usually other HR staff, or client-facing 

Account Managers etc. Job Owners can view the 
settings page, but not edit. 

The Job Author has full edit & view rights 
for all 4 parts of the job. Autofilled to your company

Automatic reverse date format 
with sequential  numbering.

A place for recording other key information that might be 
useful for future keyword searches to find this role

SETTINGS

This tab controls how the job will be handled 
within the platform. Jobseekers will not see any of 

this information.

Just a place to record any 
additional notes.

The “job” will only be visible to other team-members that have been assigned as Job Owners. If there are no job owners assigned 
the Job will only be visible by the author. This essentially makes it a tracking list that goes nowhere, which may be useful for all 
sorts of other reasons (e.g. Xmas party invite list)

The role description will be visible for ALL members of your company with employer access, but only Job 
Authors and Owners will be able to view/edit the 

The Job will be published on the Job Board for candidates to apply for. Essential job description fields will now become mandatory to ensure 
candidates are provided with sufficient information to make an informed decision before applying.

The Job can still be recovered for reference but 
won’t appear in the table to avoid congestion.

This will default to 
your company name.



ROLE DESCRIPTION

This page records all the information 
a jobseeker will need to see.

Red boxes are mandatory 
fields that must be advertised 

to candidates.

Describes what the person needs.
(You can mention skills & experience here, but 

they are also selectable in the next tab).

This information will default from your 
company profile, but you can amend it 

here before publishing the Job.

Describe what the 
person will do.



SHORTLIST

This page is simply a candidate search with 
settings saved against the job. Candidates will 

dynamically re-rank as requirements are added, 
and fresh candidates will appear in ranked order 

each time the job is opened.

Applicants are also shown 
with green backgrounds.

Candidates are highlighted 
if they apply from the jobs 

board.

Team members are 
able to assess and 

rank candidates after 
reading their CVs, 

phone conversations, 
interviews etc
(See next slide)

Select, drag 
and drop to 

describe your 
ideal candidate



This lower assessment section relates entirely to the 
candidate’s suitability for this job only. 

This upper assessment section is for recording general 
notes about the candidate that are relevant for any role.



APPLICANTS

This is a page specifically to track 
applicants (they will also be in the 

highlighted in green within the shortlist)



Lastly – a few tips

• Advertising jobs attracts fresh candidates. It is worth investing the effort.

• Avoid over-filtering – we recommend using one mandatory skill only, if any at all. 
(Add as many Highly Desirable, Desirable and Nice to Have categories as you wish).

• Reach out for training and support any time – info@aukusjobs.com



Further Information
info@aukusjobs.com

+61 411 317 218


